NONGTALANG COLLEGE, NONGTALANG
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	Role and Responsibilities
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	1
	Academic Committee
	To oversee the overall academic development of the College.
To be responsible for the preparation of the Academic Calendar, Lectures’ Time Table and Quality Manual of the institution.
To conduct regular assessment of students’ attendance, academic performance and decide on the necessary course of action.
To oversee the functioning of the Student Mentoring System.
To analyse the results and students’ performance in all internal and external examinations.
To display the IA results on the notice board and College website, and keep a proper record of the same for future ready reference.  
To prepare standing instructions on the requirements to be followed by the students. 
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All HOD

	2
	Admission Committee
	To oversee the screening of students seeking admission in the college.
To guide students, if necessary, to opt for an appropriate Honours subject, during the admission process.
To prepare the list of students admitted in each department and maintain a record of the same.
To ensure that during the admission process, the enrolment of students in each department should not exceed the upper limit of seats available. 
To ensure transparency in the admission process.
	



All HOD

	3
	Examination Committee
	To oversee the payment of examination fees and submission of examination forms through the OASIS Portal.
To receive, compile, upload and maintain records of the Internal Assessment Component for all semesters.
To ensure timely printing and distribution of Admit cards to students.
To ensure proper requisitioning of question papers and answer scripts.
To prepare the seating arrangement for students during exams.
To receive question papers and blank answer scripts from the University and ensure their safe custody.
To oversee the smooth conduct of all examinations in the College
To ensure proper packing, custody and despatch of answer scripts to the University for evaluation.
To ensure all unused documents are returned to the University
To adequately resolve all exam related grievances whenever they may arise.
	





Existing members 

	4
	Sports Committee
	To handle all matters related to sports activities participated by the college.
To ensure active participation of the college in the extra-curricular, literary, non-literary activities by the students of the college.
To be the custodian of all sports items under the possession of the college and accordingly maintain a proper inventory for the same. 
	1. Mr. Allwin Lyngdoh   - (Convener)
2. Ms. Starlimon Suting
3. Mr. Aphorozein Lamin Amdep
4. Mr. Firstborn Myrchiang
5. Sports Incharge of Students welfare and Secretary of student welfare


	5
	Music and Cultural Committee
	To handle all matters related to music and cultural activities in the College.
To organize and prepare students for musical and cultural performances during important college events and also the cultural programme during the NAAC Peer Team visit.
To be the custodian of all musical instruments and cultural items under the possession of the college and accordingly maintain a proper inventory for the same. 
	1) Dr. Solony Bareh -  (Convener)  
2) Ms. Pynshai L. Syngkrem 
3) Mrs. Vinica Pohsnem 
4) Mr. Aphorozein Lamin Amdep 


	6
	Library Advisory Committee
	To review the status of the library in terms of the availability of books from time to time.
To work out the modalities for the acquisitioning of books for further enhancement of the library.
To submit proposals to the Office of the Principal for the purpose of obtaining fund/grants-in-aid for the further augmentation of library resources in the college.
To develop a College Book Bank and ensure its proper functioning.
	1) Principal 
2) Secretary G.B 	 -   (Convener)  
3) Mrs. Aimondy Pohsnem 
4) Mrs Roma Myrchiang 
5) Ms. Mayqueen L. Gassah 
6) Mr. Famous Syiem 


	7
	Grievance Redressal Cell
	To set up a Grievances/Suggestion Box for students and to address any and all grievances and legitimate complaints emanating from the student community.
To maintain a proper record of all grievances received and resolved by the Cell.
To set up cell for boys and girls separately to be manned by the members of the committee so as to enable the students to approach in case of any issue arising. 
To prepare a feedback form for identifying stress-related issues of the students
	1) Dr. W. Lyngkhoi 
2) Ms. Charity Ryngkhlem 
3) Ms. Elizabeth Shylla-(Convener)  
4) Students : Shri. Maldini Gashnga.  Smt. Eusebia Manar.



	8
	Disaster Management Cell
	To prepare a disaster management plan for the college.
To organize programmes and drills to ensure the college’s preparedness, appropriate response and  recovery for any disaster that may occur.
	1) Mr. Fletchester Jyrwa 	 -(Convener)  
2) Mr. A.K Adhikary 
3) Mr. Allwin Lyngdoh 
4) Mrs. Datyna M. Khonglah 


	9
	Career Guidance and Counselling Cell
	To provide students with resources and skills necessary to pursue their career goal.
To prepare the students for different competitive examinations, higher studies and in choosing a rewarding career. 
To organize talks, training and workshops so as to expose the students to various career opportunities.
To provide mentoring and counselling sessions to students who are in need of mentoring/counseling. 
To maintain records of students who have graduated and are pursuing higher studies within and outside the state.
	1) Mrs. Jenti Rangtong 
2) Ms. Laba Mary Tariang(Convener)  
3) Mr. Spainlinmi Lapasam 
4) Mr. Glorystar Syiemlieh 
5) Ms. Hakanibai Passah 


	10
	Alumni Committee
	To be responsible for linking the Alumni of the college to their alma mater. 
To bring together the former students and make efforts to contribute to the college on various aspects.
To organize the Annual Alumni Meet in consultation with the Alumni Association
	1) Mrs Aimondy Pohsnem 
2) Mr. Arness Manar 	- (Convener)  
3) Mr. Tensingh Nongpoh 
4) Mrs Vinica Pohsnem 
5) Ms. Wandalin Bareh 


	11
	Parent Teacher Committee
	To organize parent-teacher meetings.
To collect feedback from parents.
To make relevant suggestions to the Governing Body on issues raised through this committee
	1) Mrs. Seeta Mary Lyngdoh 	-  (Convener)  
2) Mr. Famous Syiem 
3) Dr. W. L. Lyngkhoi 
4) Dr. Solony Bareh 
5) Parents : 
· Smt. Jorinda Mukhim, Mother of Smt. Dia-ahlang-I Mukhim (XII),
· Shri. Siangmin Lyngdoh giri, father of Fabulous Rymbui (XII)
· Shri. Phidalis Bareh, father of Shri. Francis Mukhim  (II Sem)
· Smt. Amplify Pohshna, mother of Shri. Fedrial Pohshna (XII)
· Smt. Dilsinda Pohshna, Mother of Shri. Thywill Pohshna  (II Sem)


	12
	NSS Advisory Committee
	To plan the calendar of NSS activities in consultation with the NSS Programme Officer.
To plan out extension activities to be carried out by the NSS including the selection of the village to be adopted by the NSS.
	1) Principal 
2) Mr. Spainlinmi Lapasam  -(Convener)  
3) Mr. Benison Pohchen  (G.B Member)
4) Mr. A.K Adhikari 
5) Mr. Fletchester Jyrwa 


	13
	College Magazine Committee 
	To encourage the students and staff to contribute write-ups and consider publishing the same in the college magazine, etc.
To arrange for sponsors for the College Magazine.
To be responsible for editing and publishing of the College Magazine. 
	1) Ms. Laba Mary Tariang 
2) Dr. Solony Bareh 
3) Mr. Spainlinmi Lapasam 
4) Mr. Allwin Lyngdoh 	-    (Convener)  
5) Ms. Dengmin Rymbui 
S Students : Shri. Pynshaibor P. Dkhar  & Shri. Bankerlang Kharbani 


	14
	Women’s Welfare Committee
	To ensure the welfare of all women employees and students in the College
To organize special lectures, programmes, etc., in the College on Women’s/Gender related issues.
To observe special occasions like Women’s Day.
	1) Mrs. Seeta Mary Lyngdoh 
2) Mrs. Justna Kongwang  -  (Convener)  
3) Ms. Pynshailem Syngkrem 
4) Mrs. Roma Myrchiang 
5) All female Teachers 


	15
	Internal Complaints Committee
	To function as per the UGC (prevention, prohibition and redressal of sexual harassment of women employees and students in higher educational institutions) Regulations, 2015.
	1) Mrs. Justna Kongwang  (Presiding Officer) 
2) Ms. Kordor Salahe 
3) Ms. Bemon Bareh 
4) Mr. Arness Manar       -  (Convener)  
5) Student: Smt. Rimica Manar & Smt. Synsharhok Ryngksai 
6) NGO Member: Shri. Twinson Rymbui 


	16
	Transport Committee
	To frame rules and regulations for and monitor the smooth service of the two College Buses to and from Dawki and Amlarem.
To fix the timing for plying of the bus so as to ensure that students and teachers reach the College on time for their classes.
To fix and revise the bus fare for the students of the College from time to time.
	1) Mr. Arness Manar 
2) Ms. Maqueen L. Gassah   (Dawki)   -  (Convener)  
3) Student: Shri. Maldini Gashnga 
4) Ms. Cherry Suting  - (Amlarem) 
5) Student: Smt. Helpme Jungai 


	17
	Anti Ragging Cell
	To function as per the UGC Regulations on Curbing the Menace of Ragging in Higher Educational Institutions, 2009.
To ensure that all students fill up the Anti Ragging Affidavit and maintain a record of the same.
	1) Ms. Kordor Salahe 
2) Mrs. Bima Myrchiang 
3) Mr. A.K. Adhikary      -  (Convener)  
4) President & Secretary of student welfare 


	18
	Committee for Maintenance of Website and ICT  Equipment
	To endeavour to make all class rooms ICT enabled.
To ensure that all ICT equipment in the College is functional.
To ensure that the college has adequate internet facilities.
To ensure that the college website is updated regularly with all relevant information.
To decide on information to be uploaded on the website of the college in consultation with the office of the Principal.
	Principal, Tensingh Nongpoh, Arness Manner, and Richard Padu

	19
	ECO Club
(Ecotourism)
	To ensure awareness among students, teachers and staff on environment related issues.
To ensure proper segregation and disposal of waste.
To set up and maintain a vermicomposting unit in the College.
To endevaour towards making the College a zero-waste campus.
To work towards beautification of the College campus through planned plantation of trees and flowers.
To organize activity/competitions on environment friendly activity (eg. re-purposing of used household items).
To observe and celebrate important events like World Environment Day.
	1) Mr.  Firstborn Myrchiang      -  (Convener)  
2) Ms. Pynshailem Syngkrem 
3) Mr. Apphorozein Lamin Amdep 
4) Ms. Starlimon Suting 
5) Students:  Environmental Studies (20-30 students).


	20
	Students’ Welfare Committee
	To be responsible for the general welfare of the students
To gather feedback and suggestions from the students with a view to improve their academic aspirations and welfare from time to time.
To be responsible for proposing necessary facilities to be provided for. 
To oversee the fair and proper conduct of the election of office bearers of the Students’ Council. 
To act as advisors to the Students’ Council.
To oversee and supervise annual college week programme.
	1) Mr. Allwin Lyngdoh  
2) Mr. Glorystar Syiemlieh      -(Convener)  
3) Ms. Cherry Suting 
4) Ms. Laba Mary Tariang 
5) Student Members. 


	21
	Committee for ICT Enabled Teaching and Learning 
	To oversee and maintain records on  the conduct of ICT enabled teaching and learning the college.
	1) Mr. Spainlinmi Lapasam 
2) Ms. Elizabeth Shylla 
3) Mrs. Jenti Rangtong 
4) Mr. Aphorozein Amdep         -  (Convener)  


	22
	Documentation Committee
	It shall be responsible for documentation, photography, recording of all functions and events participated by or taking place within and outside the College. 
It shall maintain records of reports of all committees for future ready reference.
	1) Mr. Firstborn Myrchiang 
2) Mr. Spainlinmi Lapasam 
3) Dr. W.L Lyngkhoi 
4) Mr. Glorystar Syiemlieh        - (Convener)  
5) Ms. Hakanibai Passah 


	23
	Entrepreneurship Development Committee
	To encourage students to towards entrepreneurship
To organize programmes or certificate courses on income generating activity (eg. candle making, mushroom cultivation, screen printing, etc.)
	1) Dr. Solony Bareh 
2) Mrs. Seeta Mary Lyngdoh 
3) Ms. Pynshailem Syngkrem     - (Convener)  
4) Mr. Fletchestar Jyrwa 
5) Mr. Famous Syiem
6) Mrs. Vinica Pohsnem 






